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1. O61aHe MoJI0KEeHHA

1.1. Hacrosmm TTomosxkenneM onpenesieTcs MOPsIoK morydenns, 00paboTku, XpaHeHH s,
mepesiaud H TOGOT0 APYroro HCIONB30BAHMS NMEPCOHANBHBIX JIAHHBIX pabOTHHKA, a TakKe
BEJICHHS €ro JIMYHOro Aena (B ClIydae, KOrj@a OHO BENETCs) B COOTBETCTBHM C TPYJIOBBIM
3akoHoIaTenbcTBOM Poccuiickoit Deliepartiam.

1.2. Hacrosmee ITonoxerue paspadoTano B coorseTcTerH ¢ Koncturyrue# PO, Tpynoseiv
kopexkcoM P®, denepansubmv 3akoroM oT 27.07.06 Ne 152-@3 «O mepcoHanbHBIX JAHHBXY,
denepansaEM 3aKkoHOM 0T 27.07.06 Ne 149-@3 «06 undopmarnsanys, HHQOPMAITOHHBIX
TeXHOJTOTHSX ¥ 0 3a1maTe HHEGopManuuy, Ykasom [Ipesunerta PO ot 6 mapra 1997 1. Ne 188 «O6
yTBepKIeHHH [lepedns cBeJeHull KOHQHICHIMAIBPHOTO XapaKkTepay, i HHbIMA HOPMATHBHLIMH
aKTaMH, JefCTBYIOIMMHE Ha TeppuTopru Poccuiickoit Dereparly.

1.3. B macTtosmeM IlomoxkeHuH OyAyT HCIONBE30BAaThCA CIEAYIOIIHE TEPMHHBI M
OTIpe/IeIICHH :

PaGOTHHK — (hM3MYECKOe JUI0, BCTYIHMBIIEE B TPYJOBBIE OTHOIIEHHS ¢ paboTO/IaTeeM.

IlepcoHabHEIE AaHHEIE paboTHIKA — HEQOPMAIHS, HeoOXoNuMast PabOTONATEINO B CBA3M C
TPYZOBEIMU OTHOIIEHHAMHU W KACAFOLIAACA KOHKPETHOTO pabOTHHKA (B TOM YHCIIE €T0 bamMuIns,
¥Ms, OTYECTBO, IO, Mecsll, 1aTa M MECTO DOKJIEHHA, anpec, cemeiiHoe, obpasopanue,
npodeccus,).

O6GpalGoTKa MepCOHANBHBIX JAHHBIX PAOOTHHKA — OJyIeHHE, XPAHeH!e, KOMOHHHPOBAHHE,
nepeJiada Wi Mo6oe Ipyroe HCLONb30BAHHE NIEPCOHAIBHEIX JaHHBIX paboTHHKA.

3amuTa NepCOHANBHBIX TAHHBIX PabOTHHKA — NEATEIBHOCTE YIOIHOMOYEHHBIX JHI[ 11O
06eCIeUeHHIO ¢ IIOMOLILI0 JIOKATEHOTO PEryIHpOBaHMS IIOpsaka oOpadOTKH TepCOHANBHBIX
JAHHBIX ¥ OpPrauM3alMOHHO-TEXHMYECKHX Mep KOH(HICHIMAIBHOCTH HH(pOPMAIHMH O
KOHKPETHOM palOTHHKE, IIOTy4eHHOH paboToAaTeIeM B CBA3H C TPYIOBBIMHA OTHOMICHIAMH.

KoH(HIEHIHATBHOCTh NEPCOHANBHBIX JAHHBIX — 00A3aTENBHOE /Ui COOMOICHHA JTHIOM,
[OIYYHBINEM TOCTYIN K IEPCOHATBHBIM [aHHBIM DaGoTHHMKa, TpeOoBaHHE HE MOIMYCKAaTh HX
pacmpocTpanenus 6e3 Corachs CyObeKTa MepCOHANBHBIX JAHHBIX HIIM HATMIHS HHOTO 3aKOHHOT0
OCHOBAHHS.

2. C6op, 06padoTKa M 32MUTA HePCOHATBHBIX IAHHBIX PA0OTHHKA

2.1. IlepconanbHble JaHHBIE paOOTHHKA OTHOCITCS K KoH(pUIeHIHATEHOM HHPOPMAIIUH, TO
€CTh MOPANOK paboTBl ¢ HAMH DPEraMEHTHPOBAH JCHCTBYIOMIMM 3aKOHO/ATEIbCTBOM P® u
OCYIIECTBIAETCS. ¢ COOMIOZEHHEM CTPOrO OMpPENENEHHBIX [PAaBHI M YCIOBHH. Jannble
TpeGoBanust ycraHoBneHbl cr. 86 Tpymomoro komekca PO M He MOANEKAT H3MEHEHHUIO,
HCKITFOUEHHIO, TaK KaK SBIAIOTCS 00s3aTeIbHBIMHE JUIS CTOPOH TPYIOBOTO OTHOIIEHHS.

2.2. B nesx obecredenus IpaB u cBOOOJ YelOBeKa H IpaXIaHuHa paboTolaTelb 1 ero
IIpeCTaBUTeNH TpH 00paloTKe NEPCOHATBHBIX [AHHBIX PaOOTHHKA obszansr  coOmroaars
creyronye oouye TpeGoBaH s

2.2.1. OG6paboTka IePCOHATBHEIX [AHHBIX palOTHHKA MOMKET —OCYIIECTBIATHCS
MCKJIIOUMTENBHO B LEAX obecredcHus COOMONEHNS 3aKOHOB B HHBIX HOPMaTHBHBIX MPABOBBIX
aKTOB, COJEHCTBHA pabOTHMKAM B TPYAOYCTpOicTBE, 00yYeHMH W NIPOABIKCHUE IIO ciyxbe,
obecrieueHMs. TUYHOHM 0e30macHOCTH pPabOTHHKOB, KOHTPONSA KOMMYECTBA M KadecTBa



BEIOTTHSAEMOH paGoThl B 0GecTiedeH sl COXPaHHOCTH MMyIIecTsa paboTosarelns, paboTHHKA H
TPETHHX JIKILL,

2.2.2. TIpu onpexenennn 06beMa U cofiepKaBma 00pabaThBACMbIX IEPCOHAIBHEIX TaHHBIX
paboTHEKA paboTO/[TeNb AOMIKEH PYKOBOACTBOBATECA Koncturynueii PO, TpynoBEM KOJIEKCOM
PO u uHbIME (erepanbHBIMKE 3aKOHAMHE,

2.2.3. Bece mepcoHaNbHBIC TaHHBIE pabOTHHKA CIEMyeT TONy4aTh JHYHO Y HETO Camoro.
Ecid IIepcoHanbHble AaHHBE PaGOTHHKA BOSMOXKHO MOMYYHTH TOIBKO Y TPETheH CTOPOHBL TO
paGOTHHK JO/DKEH OBITH YBEOMIEH 06 5TOM 3apaHee M OT HEro JIOJUKHO OBITH TONMyHYeHO
IHCHEMEHHOE cornacue. PaGoTomarens N0/DKeH COOOLIHTE paOOTHHKY O LEJISIX, IIPE/II0oNaracMbIx
HCTOYHHMKAX W CIOCO0axX TIONy4YeHHsS I[I€PCOHANBHBIX [JAHHBIX, XapakTepe IIOMJICHKAIUX
MOITYYeHHI0 MEPCOHANBHBIX NAHHBIX (HampHMep, OQOpMICHHE 3alpoca Ha IPEKHee MECTO
paGoTHl pabOTHHKA B L)X BRIACHEHMS €r0 MPOdecCHOHANBHBIX KadecTs; 3anpoca B yuebHOE
3aBeJeHHe O TIOUIMHHOCTH JOKyMeHTa 06 06pa30BaHmi) 1 IOCIECTBHAX OTKa3a paoTHHKA JIaTh
MHCHEMEHHOE COTJIacHe Ha HX II0TydeHHE;

2.2.4. PaBGoromaTens He MMeET IIpaBa I0Iy4aTs ¥ oOpadaThBaTh IEPCOHANBHEIC NaHHBIC
pabOTHHKA O €ro MOTHTHYECKHX, PETHIHO3HBIX M HHBIX YOSKICHHAX H yacTHOM >xu3HH. B
CIIydasx, HEMOCPE/ICTBEHHO CBS3aHHEIX C BONPOCAMH TPYAOBEIX OTHOINEHHH, B COOTBETCTBHM CO
cratheil 24 Komerutymmm P® paGoTomareib BIpaBe HOTydaTh W 00pabaThIBATh JAaHHBIE O
qacTHOH *M3HKM PabOTHHUKA TOMBKO C €0 IECHMEHHOTO COTJIACHS,

2.2.5. PaBoTomaTe b He HMeeT IpaBa MmomydaTh B o0padareiBaTh IIEPCOHANBHEBIC JaHHBIE
pabOTHHKA O €ro WICHCTBE B OOMECTBEHHBIX OOBEJMHEHHAX WM €ro npodCoI03HOM
JeATCIBHOCTH, 33 HCKIIOUEHHEM CITydacB, IPEfyCMOTPEHHBX TpymoBeM Kojekcom P mmu
MHBIMH (peepabHBIMH 3aKOHAMH;

2.2.6. Ilpy IpUHITHYM PELICHKH, 3aTParuBarOIINX HHTEPECHI paboTHHKa, paboTonaTeh He
FMeET I1PaBa 0CHOBRIBATHCS Ha IEPCOHANLHBIX JIAHHBIX PaOOTHHKA, IOy ISHHBIX HCKIFOTHTEIHHO
B Pe3yJIbTaTe MX ABTOMATH3MPOBAHHOM 0OPabOTKH HIIM BIEKTPOHHOTO IOy ICHHA,

2.3. IIpu mocTymieHny Ha paboTy pabOTHUK [PEJOCTABIAET NIEPCOHANBHbIC NAHHBIC O cebe
B JOKYMEHTHPOBAHHOH hopme. A HMEHHO:

- TaCIIOPT MJIM MHOM JOKYMEHT, YIOCTOBEPAIOIIIH JTHIHOCTE;

- TPYIOBYIO KHEJKKY, 32 HCKITIOYCHHEM CITydaeB, KOI/ia TPYIOBOH JIOrOBOP 3aKIHOHACTCH
BIIEpPBEIE WM pabOTHHK MOCTYTIAET Ha pabOTy HA yCIIOBUAX COBMECTHTENBCTBA;

- CTPaxoBOE CBEACTETBCTRBO FOCYIAPCTBEHHOT0 IEHCHOHHOIO CTPaXOBaHHA;

- JOKYMEHTEI BOMHCKOTO yH4eTa - [/l BOSHHOOOA3AaHHBIX H JIHIL, IIO/UICKAIMX IPH3BIBY Ha
BOEHHYIO cyk0Y;

- TOKYMeHT 00 00pa30BaHHH, O KBATMGHUKAIME HIIH HAIMIHK CICIHATBHEIX 3HAHUAH -TIpH
MOCTYILICHHH Ha paGoTy, TpeGYIOLy o CIIEIHANbEBIX 3HAHM /M CIEIHATHHON OATOTOBKH;

- B OTHETBHBIX CIyJasX ¢ YYETOM CHeNHGHKH paboTel AEHCTBYIOMMIM 3aKOHOIATCIIECTBOM PO
MOYKET MpelyCMATPHBATLCS HEOOXOMMMOCT NPEABIBICHUS IPH 3aKIIOYCHHH TPYAOBOTO
JOTOBOPA IOMOTHUTENBHBIX JOKYMEHTOB (HAIpUMeEp, MEIMIHHCKOE 3aKIIOUCHHe JUIA JIHI B
BO3BpaTe 00 18 ;er; s MM, 3aHATBIX HA TAKEIBIX paGoTax ¥ paboTax ¢ BPeJHBIMA M (WJIH)
OIIACHBIMH YCIIOBHSAMHE TPY/a,  TaK XKe Ha padoTax, CBA3AHHBIX C JBHKCHHCM TPaHCIIOPTa).

2.4, 3anpemaerca TpeGOBATH OT JIHMIA, HOCTYNAKOMETO Ha paboTy, JOKYMEHTEL MOMHMO
IPeyCMOTPEHHEX TpyaoBsM Komekcom P®, uHBIME (eneparbHbIME 3aKOHAMH, YKa3aMH
IIpesunenta P® u nocranosnenusmu [paputenscrsa PO.

2.5. [Ipu 3aK/TI0¥eHAR TPYAOBOTO JIOTOBOPA, TaK K B X0/€ TPYIOBOH NEATENFHOCTH MOKCT
BOZHHKHYTH HEOOXOIMMOCT B IIPEIOCTaBIEHHH PabOTHHKOM HHEIX JOKYMCHTOB, COACPAKAIIIX
pHGOpPMAlMI0 O HEM, C MOMEHTa IPEJOCTABICHUS KOTOPHIX MOMKET OBITH  CBSI3AHO
IIPeIOCTaBIeHHE JONONHATEBHBIX TAPAHTHI 1 KOMIICHCAIIHH:

- 0 BO3pacTe JETeH,;

- 0 6epeMEHHOCTH JKEHIIHHEL,
- 00 HHBATHIHOCTH;

- 0 IOHOPCTBE;



- 0 COCTaBe CeMbH;
- 0 JIOXOJIE C MPeIBIIYIIEro MecTa padoTsl,
- 0 HeoOXOIMMOCTH yX0/1a 3a OONBHBIM YIEHOM CEMBH.

2.6. Tlocre Toro, Kak OyeT IPHHATO PelleHie O IpreMe paboTHAKA Ha padoTy, a TaK ke
BIIOCJIEICTRBHH, B TIPOIECCE TPYLOBOH NeTENIBHOCTH K TOKYMEHTAM, COAEPIKAIIIM NEPCOHAILHBIC
IAHHBIE pabOTHUKA, TAK K& OYAyT OTHOCHTHCA!

- TPy/I0BOI1 IOTOBOP H TIPHKA3 O IIPHEME Ha padoTy;

- IPHKA36I O TIOOTPEHUAX U B3BICKAHMAX;

- IpHKa3bl 00 H3MEHECHHH YCJIOBHAH TPYIOBOTO JOTOBOPA;

- kapTouka yHH(HIEpoBaHHOK dhopmel T-2, yTBepkIeHHASL TOCTAHOBICHHEM ['ocxoMmcTata
Poccrm ot 05.01.04 Ne 1.

2.7. Benm mepcoHanbHEBIE JIAHHbE PaGOTHHKA BO3MOXKHO MONMYYHMTb TONBKO Y TPEThEH
CTOPOHEL, TO PabOTHHK JIOTDKEH OBITH YBEAOMIIEH 00 5TOM HE MEHES HeM 32 TPH pabouux JHd, ’
OT HErO JOIDKHO GBITH MONYIEH0 IHCHMEHHOE CoTache (BKIOTAS MHCEMEHHBIH 0TKa3), KOTOpoe
pabOTHHUK JOTDKEH JATh B TCUEHHE IIATH paboumnx JAHEH ¢ MOMEHTA MOJy4CHHA OT paboTomaresns
COOTBETCTBYIOIIETO YBE/IOMIICHHS.

B nHCHMEHHOM YBEIOMIIEHHH pab0TOLATENb JODKEH I0CTABHTE PaDOTHHKA B M3BECTHOCTD
0 IOCIEICTBHIX OTKa3a B JlaUe MM COIJIACHS HA IIOIYyYeHHE MEPCOHAIBHBIX JAHHBIX, BKIIFOYAsd
OTKa3 B IpHeMe Ha paboTy.

2.8. JIuna, noJIy4aioNTHe TepCOHAIBHEIEC JanHble paboTHHKA, 00s3aHbl cobmoaaTe PeKIM
ceKpeTHOCTH (KOH(pHACHIHANLHOCTH). JlaHHOE IIONOXKEHHE HE pPaclpoCTpaHAeTCA Ha obMeH
TTepCOHALHBIMA TAHHBIMEA PaOOTHHKOB B IOPSANIKE, YCTAHOBIICHHOM (eepabHEIMHA 3aKOHAMH.

2.9. 3ammTa MepCOHATBHBIX JaHHBIX paboTHHKA OT HEIPaBOMEPHOTO HX HCTONB30BAHHA
MM YTPaTel MOMKHA ObITh obecmedeHa paboToj@Te/ieM 3a CUET €ro CPeNCTB B IOPIMKS,
ycragoBIeHHOM TpynoBsM KofekcoM P®, nHbME (eepalbHBIMU 3aKOHAMH.

2.10. PabOTHMKH ¥ WX NPEICTABUTEIHM IOIDKHBI OBITH O3HAKOMICHBI IIOJ PacHucKy ¢
OKYMEHTAMH OpPTaHH3aliiH, YCTAaHABIHBAIOIIHMHE TIOPS0K 06pabOTKY NepCOHaNbHBIX MAHHBIX
paGoOTHUKOB, 00 KX IpaBax ¥ 00A3aHHOCTAX B 9TOH obnacTH.

2.11. PaGOTHHKH He JOTKHEI OTKA3BIBATECA OT CBOHX IIPAB Ha COXPAHEHHE U 3alIUTY TaiHEL.
Eciu B TPYHOBOM JI0TOBOPe GyIET CoZlepiKaThes HopMa 00 0TKa3e paboTHIKA 0T JaHHOTO HpaBa,
TO B 9TOH YaCTH TPY/IOBOH JIOTOBOP OYAET CYUUTATHCS HENICHCTBHTELHBIM.

2.12. PaBoronarenu, pabOTHUKA U MX IIPEJICTABUTEIH HOILKHBI COBMECTHO BEIpabaTHIBATh
MepHI 3aIATHI IEPCOHANBHBIX JaHHBIX PaO0THHKOB.

3. Xpanenue nepcoHaNBLHBIX JaHHBLIX PadOTHHKA

3.1.Ilpz mocTymitenus Ha pabory y paGoTHuKa OepeTcs MHCBMEHHOC COrNacHe Ha
06paBoTKy ero MepCOHATBHBIX JAHHEX, H COTIIACHE Ha Iepesiady ero HepCOHambHbIX TaHHbX
(GamKy [7Is MOJTy4eHHs 3apaboTHOMN TIIaTh!).

3.2. Ceefenuss 0 pabOTHHKAX OPraHM3allHM XpaHATCs Ha OYMAXHBIX HOCHTEILIX B
[IOMEIEHHH OTENa IepcoHana. [l 3Toro HCIOMB3YIOTCS CIEMANbHO 000y I0BaHHEIE mKadsl
# ceiihbl, KOTOPEIE 3aMUpPAlOTCA U oredaThiBaioTes. CBEICHAA O palOTHHKAX PAcIOararTCs B
andasurHOM mopszke. Kirod ot mkahos u cefioB, B KOTOPBIX XPAHATCA CBEICHHA O paboTHHKaX
OpraHM3aIHH, HAXOJUTCS Y CIETMATHCTa [0 KaJpaM, a IPH €70 OTCYTCTBHH Y IMPEKTOPA.

3.3. KoHKpeTHEIE 0GS3aHHOCTH [0 XPAHEHHIO JHYHBIX Aell PAGOTHHKOB, 3allONMHEHHIO,
XPAHCHUIO W BBIIAYE TPYLOBBIX KHHUKEK (AyONMKAaTOB TPYMOBBIX KHIDKEK), HHBIX JIOKYMEHTOB,
OTpaKAOIMX MEPCOHAIBHBIC TaHHbIE PAGOTHHKOB, BO3/AraloTCA Ha CICIHAINCTA IO Ka/pan.

3.4. B OTHOIIEHMH HEKOTOPEIX JIOKYMEHTOB JEHCTBYIOIIUM 3aKOHOIATC/IECTBOM P® moryt
OBITH YCTAHOBIIEHBI HHBIE TPEOOBAHMS XPAHSHH, YeM TIPEyCMOTPEHO HACTOAIIMM [Tonoxennem
(mampumep, Gonee IMOBHINICHHBIE TPpeOOBAHHS YCTAHOBIEHBI UL TPYHOBBIX KHIDKEK B
IMocranosinenun [Ipasutensctsa PO ot 16.04.03 Ne 225 «O TpynoBBIX KHIKKAX; YBEIHYCHHBIC
CPOKHM XpaHEHWs! YCTAHOBICHEI Ul BTOPOr0 9K3EMILIAPA aKTa O HECYACTHOM Ciydae Ha
IPOM3BOICTBE, KOTOPBIA BMECTE C MaTEpHAllaMH PACCNIE/I0BAHNA XPAHUTCA B TEHICHHC 45 net mo



MecTy pabGoThl MOCTPAIaBIIero Ha MOMEHT HECYacTHOTO ciydas). B Takux ciydasx, CICmyeT
PYKOBOJICTBOBATECS IPABHIIAMH, YCTAHOBIEHHBIMH COOTBETCTBYIOIIHM HOPMATHBHBIM aKTOM.

3.5. Pabotomarens obccuedyrBacT OrpaHMYSHHE HOCTYIMa K IEPCOHANBHBIM TAHHBIM
pabOTHUKOB ITHIIAaM, HE YIIOTHOMOUYEHHBIM 3aKOHOM NHOO paboTojateneM UL HOTy4EHHs
COOTBETCTRYIOIIHMX CBE/ICHUH.

3.6. JIOCTYII K [epCOHATIBHBIM JaHHBM PabOTHUKOB 0€3 CICIMAIbHOIO PaspellIeHH HMEIOT
pabOTHUKH, 3aHAMATOLIIE B OPraHU3alliH CIEAYIOMHE J0DKHOCTH!

- TEPEKTOP;

- TJIaBHBI OyXTraiTep;

- CIICIMATIHCT 110 KajipaM;

- HaYaILHHKH CTPYKTYDHBIX IOApPAasAeNeHHH, B OTHOIICHHH IIEPCOHANBHBIX JaHHBIX
pabOTHUKOB, YHCISAIHMXCS B COOTBETCTBYIOIIMX CTPYKTYPHEIX [OPa3IeICHHAX.

3.7. IIpu IHONyYEeHWH CBEIEHHH, COCTABILSIOIIMX IEPCOHAIBHBIE [AHHBIE DPAOOTHHKA,
yKa3aHHBIE JTIA OJDKHEL UMETH [IPABO TI0IYYaTh TOMBKO Te TIEPCOHATBHEIC JAHHBIE pabOTHUKA,
KOTOPBIE HEOOXOMUMEI JUTsI BBITOTHEHMST KOHKPETHBIX QYHKIIHI, 38 JaHHH.

4. Ilepeaaga nepcoHATbHBIX JAHHBIX Pal0THHKA

4.1. Tlpu mepejade IEPCOHATBHBIX JaHHBIX PaGOTHHKA paboTojaTelNs JOIUKEH COOMIONATE
crenyromue TpedoBaHus:

4.1.1. He coofIaTh nepcoHaNbHBIE TaHHbIe pabOTHHKA TpeThel cTopoHe 6e3 MHCBMEHHOT0
cormacusi pabOTHHKA, 3a HCK/IOYCHHEM CTydaeB, KOrjga O5TO HeodX0[uMO B  MeIiX
NpeIyNpekAeHHs YIPO3bl JKH3HH H 3[0POBBIO pabOTHHKA, W B CIy4asX, yCTAHOBJICHHBIX
delepaNbHEIM 3aKOHOM (HAIpUMEp, HECYAacTHBIM CIydalf Ha MOPOM3BONCTBE 0OA3BIBAET
paboToaTels IpH HeoOX0IUMOCTH JIOCTaBHTh IIOCTPAIABIICTO B YUPEKIECHAE 3/[PABOOXPAHCHHA,
HEMEIUIEHHO IPOMH(pOPMHPOBATE POJICTBEHHMKOB [IOCTPAJABIIEr0, HAIPABHTH COOOMICHHE B
OpraHBl M OpraHu3anuy, onpeneneruse TpynossM koxexcom PO (ct. 228 Tpymosoro xosexca
P®D), demeparbHEMI 3aKOHAMH; O CIydasdX OCTPOTO OTpaBJeHHs paboToaTeNk coodImaeT B
COOTBETCTBYIOIHH OpPraH CAHHTAPHO-DITHAEMHOIOTHIECKOTO HAA30pa).

VuurbiBas, d9r0 TpynoBoii komekc P® He oupenensieT KPUTEPHH  CHTYallHi,
MPENCTARISIOMEX yIPoO3y JKH3HM HIM 370pOBBI0 paboTHMKA, DPaboTojaTeNnh B KaKIOM
KOHKPETHOM CJlydae [eNaeT CaMOCTOATENHHYIO OLECHKY CEePhe3HOCTH, HEMHHYEMOCTH, CTETICHH
TaKoil yrpos3sl. Ecimu ske IO, OGpATHBIIEECS ¢ 3aIPOCOM, HE YIIOTHOMOYEHO (enepanbHbM
3aKOHOM Ha IONIyYEeHHE MEPCOHAIBHBIX JAHHBIX pabOTHHKA, MO0 OTCYTCTBYST IHCEMEHHOE
cornacue paGOTHHKA HA NPELOCTABICHHE ero IEpPCOHANBHBIX CBEJCHHH, NHOO0 110 MHEHHIO
paGoTOATENS OTCYTCTBYET YIDO3a JKM3HM HIHM 3/0pPOBBK paboTHuKa, paboTojarens 00A3an
OTKa3aTh B NIPEIOCTABIEHHH IePCOHATBHBIX JAHHBIX JHITY. JIuily, 0OpaTHBIIEMYCS € 3aIPOCOM,
BEIIAETCSA MHCEMEHHOE YBeIOMIIEHHE 00 0TKa3€e B IPENOCTABICHHH MEPCOHAIBHEIX TaHHBIX;

4.1.2. He coobmars mepcoHaIbHBIE JaHHble PabOTHAKA B KOMMEPUECKHX LENsx 0e3 ero
MTHCBMEHHOTO COITIaCH T,

4.1.3. IIpemynpeuTh JIHIL, IIOITYYarOIIHX TepPCOHANBHbIE TaHHBIE PA0OTHHKA, O TOM, YTO 3TH
J(AHHBIE MOTYT OBITH HCIIOIB30BAHBI TUTIE B [IEISX, 711 KOTOPBIX OHHM COOOIIEHE], H TpeboBaTh OT
5THX JIHI] HOATBEPKIEHHS TOTO, YTO 9TO IIPABHIIO COOIIONEHO;

4.1.4. OcymIecTBIATh Hepeaady IepCOHANBHBIX NaHHBIX paboTHHWKA B Hpejenax OIHOTO
paGoTOaTENA B COOTBETCTBHY ¢ HAacTOSIHM [l0n0KEHeM, ¢ KOTOPBIM PabOTHHK JOTIKEH OBITh
03HAKOMJICH TI0J] POCIIKCH;

4.1.5. PaspemaTs [OCTYI K TEPCOHAIBHEIM JaHHBIM pPabOTHHKOB TOJTBKO CIENHATBHO
YIIOJTHOMOYEHHBIM JIHIAM, TIPH 3TOM YKa3aHHBIE JIMLA JOIDKHBI HMETh ITPABO II0TY4aTh TOJIBKO TE
HCPCOHaJIBHbIe JAaHHBIC paﬁOTHHKa, KOTOPEIE HEOGXO,[[I/IMBI JUISL BBITTIOMHEHWUA KOHKPETHBIX
bynxmmit;

4.1.6. He 3ampamupaTh HHQOPMAIIHIO O COCTOSHHE 30POBbA PabOTHUKA, 38 HCKIIOUCHHEM
TeX CBEJEHHH, KOTOpHE OTHOCSTCA K BOIPOCY O BO3MOKHOCTH BBIIONHEHHS PabOTHHKOM



TPy A0BO# QYHKIMH (HaIpUMeD, IOMyCTHMO 0OpalieHye 3a HHpOpMaIHel 0 COCTOAHMH 310POBbi
GepeMeHHOH JKEHINMHBI NPHM pPEIIEHMH BOMpOca O €€ IEPEBOJE Ha JPYyIyro paborty,
MCKITFOUAIOIIYIO BO3IEHCTRHE HEONArOMPHATHBIX TeXHOTEHHBIX (haKTOPOB);

4.1.7. Tlepenasats TepcOHAIBHBIE NaHHBIE PaOOTHHKA IPEIICTABHTENIM palOTHHKOB B
OpsiIKE, YCTAHOBIEHHOM TpPYIOBBIM KONEKCOM H WHBIMH (eIepanbHBIMU 3aKOHAMH, W
OrpaHHYHBATH 3Ty HEGDOPMAIMIO TOIBKO TEMH TIEPCOHATBHBIMA AAHHBIMYA PaO0THUKA, KOTOPBI
HEOGXOMMMBI TS BEITONHCHUS YKA3aHHBIME [IPEACTABHTEIAME UX QyHKIIH.

4.2. Jlanusle TpeGopanus ycranosieHsl cr. 88 Tpynosoro komexca P® u He mommexar
H3MEHEHWI0, HCKIIOUEHMIO, TaK Kak SABIOTCS 00f3aTeNbHBIMA JULL CTOPOH TPYIOBBIX
OTHOIIIEHHUH.

5. O6si3anHocTH paboTHHKA M paboToaaTeist

5.1. B me/six obecedennst J0CTOBEPHOCTH MePCOHATBHBIX JAHHBIX, PaOOTHIK 00s3aH:

5.1.1. Ilpu npueme mHa paGoTy HpPENOCTaBHTE PabOTOJATENIO MOMHBEIE M JIOCTOBEPHEIC
IaHHEBIE 0 cebe;

5.1.2. B crny4ae M3MEHEHHS CBEIEHHH, COCTABISIOMIHX NEPCOHAIBHBIC aHHbIC paboTHUKA,
He3aMe UIHTENBHO TIPEJIOCTABATH JaHHYI0 HHOOPMaNuIO padoToLaTelko.

5.2. PaGoTtomaTens 00sa3aH:

5.2.1. OcyIecTBIATh 3allUTy IePCOHANBHBIX JAHHBIX PAOOTHHKA;

5.2.2. ObecrieynTh XpaHEeHHe TEPBHYHOH YYETHOH IOKyMEHTAIMH 1O Y4CTy TpyZAa H Cro
OILIATEL, K KOTOPO#, B 9aCTHOCTH, OTHOCATCA NOKYMEHTEL IO YHETY KaJpoB, IOKYMEHTSI II0 yHETY
HCTIOTB30BAHMS pab0oYero BPEMEHH H PacueToB ¢ pabOTHHKAaMH 110 OIUIATe TPYZA ¥ Jp. [Ipu aTom
IIepCOHATBHEIE TAHHBIC HE JOTKHBL XPaHUTECS AOMIBIIE, YeM 3TO OIPABAHO BEIIONHCHAEM 337124,
JUIsL KOTOPBIX OHH COOHMpANHCE, WM JIOBIIE, 9eM 9TO TPeOyeTes B HHTEpEcax JIMII, 0 KOTOPRX
cobpaHbl TaHHBIE;

5.2.3. 3amonHeHWe MOKYMEHTAIlHH, COHEPJKAlled TEepCOHAIBHBIC [AHHBIC paboTHHKA,
OCYIIECTBIATh B COOTBETCTBHH C YHHGHIHPOBAHHBIMA (OpMAMM NEPBUIHOH yaeTHOH
JIOKYMEHTAIIMHE TI0 YUeTy TpyZa | €ro OILIATEL, yTBepiKAeHHbMH ITocTaHoBIeHAEM ['ockomcTarta
Poccuu ot 05.01.04 Ne 1;

5.2.4. TTo IIHCEMEHHOMY 3asBIEHHIO PAGOTHHKA HE I103/[HEE TPEX AHEH CO JHS TO/IavH 3T0r0
3ASBIICHHS BBIIABATE [OCIIE/IHEMY KOIIHH JOKYMEHTOB, CBSI3aHHEIX ¢ paboToi (KOMHM IpHKa3a o
npreMe Ha paboTy, IPHKA30B O IIEPEBOZIaX Ha APYryto paboTy, mpuKasa 00 yBOJIbHEHHH C pabOTEHI,
BEIIIHCKH W3 TPYAOBOM KHIDKKH; CIPaBKH O 3apalOTHOH muaTe, MEpHOAE paboThl Y TaHHOIO
pabotonaTens u apyroe). Komue TOKyMEHTOB, CBA3AHHBIX € paboToi, JOJLKHEI OBITh 3aBEPEHEI
HaUTEKAIIIM 00pa3oM | TPE0CTaBIATECA PabOTHHKY OE3BO3ME3TIHO;

525 B mensx obecleueHHs COXPAHHOCTH IEPCOHAIBHBIX - JAHHBIX YBOIBHACMBIX
pabOTHHKOB KCEPOKOIIHS MAcIopTa U3 JIMYHOTO JIeNia BO3BPAIIacTCsA PpaboOTHUKY IO, POCIIHCE.

5.2.7. B cnydyae peopraHU3aluy MM JIMKBHIAUHHM OpraHM3aliy y4eT M COXPaHHOCTh
JIOKyMEHTOB IO JIMYHOMY COCTaBY, TIOPANOK IEpefadd HX Ha TOCYAapCTBEHHOC XPAHCHHAC
OCYIIECTBIATE B COOTBETCTBHH C IIPaBWIAMH, IHPEAYCMOTPEHHBIMHE  YUIPCIUTCILHBIMA
JOKYMEHTaMH.

6. IlpaBa paGoTHHKOB B HEJIAX 3aIIMTHI MEPCOHATLHBIX AaHHBIX

6.1. B mensax oGecrieueHus 3aHThl IEPCOHAIBHBIX MAaHHBIX, XPAHSIIIIXC Y paboronatens,
pabOTHUKE HMEIOT TIPABo Ha!

6.1.1. Tlomyro HHGOPMAIMIO 00 UX IEPCOHATBHBIX IAHHBIX H 00pabOTKe 5THX NaHHBIX, B
YACTHOCTH PabOTHMK WMEET IIPaBO 3HATh, KTO M B KAKWX IEJIIX MCIIOJB3YET HIH MCIOIB30BaN
HH(OPMAIIHIO 0 ero IePCOHAIBHEIX JaHHBIX;

6.1.2. CoGoaHbIH GeCIUIATHEIN JOCTYII K CBOMM IEPCOHANBHBIM JIAHHBIM, BKIIOHAs [IPABO
Ha TIOJNydeHHe KoM Jro0OH 3ammMcH, COXCprKalled NEepCOHAbHBIC TaHHBIC paboTHHKa, 3a
HCKJIFOUEHHEM CIIyYacB, [IPeIyCMOTPEHHEIX (heepaTbHEIM 3aK0HOM;

6.1.3. Onpese/eHHe CBOUX IPeACTaBUTENEH JUIsl 3aIIHT] CBOMX NEPCOHANBHBIX IAHHBIX;



6.1.4, JIOCTYII K OTHOCSIIEMCS K HMM METMIMHCKHM JaHHBIM C IOMOIIBIO METHIMHCKOIO
CIIELHAINCTA 110 HX BEIOOPY;

6.1.5 TpeGosamue 00 WCKIIOYEHAM WM MCHPABICHUM HEBCPHBIX HIIH HETIOTTHBIX
IEPCOHATBHBIX JIaHHBIX, 8 TAKAKE IaHHbIX, 06paGoTaHHbIX ¢ HapyImeHneM TpeOoBaHUH Tpynosoro
xomekca PO m mHBIX OenepalbHBIX 3aKoHOB. [Ipu oTkase paboTojaTens HCKIHOYATH HIH
ACIIPABATE TIEPCOHATBHBIC AHHBIE PAOOTHHKA OH WMEET IPaBO 3afBHTS B MHCEMEHHOH opMe
paboToaTeNo O CBOEM HECOINIACHH ¢ COOTBETCTBYIOIIHM 000CHOBAHHEM TaKOI0 HECOTTIACHA.
IlepcoHanbHbIE AHHBIE OLEHOTHOTO XapakTepa pAOTHUK MMEET HPaBo IOMOMHHITE 3asIBJICHUEM,
BEIPAKAIOIIAM €r0 COOCTBEHHYIO TOUKY 3PEHHUA;

6.1.6. TpebGopanne 00 H3BEmEHWM paboTONATENEM BCEX JHI, KOTOPBIM paHCe Ob1TH
COOOIIEHsl HEBEpPHBIE HIM HENONHBIE IEPCOHATBHBIC —IaHHBIC paborHuka, 000 Beex
[IPOHM3BEICHHBIX B HUX HCKIIOYEHMSX, HCTIPABICHUSX HITH JOTIOTHEHHAX,

6.1.7. OBkanoBamme B CyI JHOOBIX HENPABOMEPHBIX JEHCTBHE HIH Oe3ieHCTRHS
paBoTonaTensd npu 06paboTke u 3alIUTE €ro NEPCOHATBHBIX TaHHbIX.

7. OTBETCTBEHHOCTD 32 HAPYIIEHAe HOPM, Pery/JTHPYHIHUX MOTyICHHAC, o0paboTKy H
32Ty IepCOHAILHBIX JAHHBLIX PafoTHHKA

7.1. JIuua, BMHOBHBIE B HApYIICHHHM HOPM, PETyIHPYIOMHX IOJIYUCHHE, 00paboTKy H
3AIUTY MEPCOHANBHBIX JAHHBIX PA0OTHHKA, IPUBIEKAIOTCS K IQHCIUTIIMHAPHON U MaTePHAILHOH
OTBETCTBEHHOCTH B IIOPSJIKE, yeTaHoBIeHEOM Tpyi0BbM KonekcoM PO 1 HHBIMH GbeneparbHBIMA
3aKOHAMHA M TIPHBIEKAOTCS K TPaKIaHCKO-TIPABOBOH, aJIMAHHCTPATHBHOH M YTOJOBHOW
OTBETCTBEHHOCTH B IOPSJIKE, YCTAHOBICHHOM (perepanbHEIMH 3aKOHAMH.

7.2. HempaBoMepHBIH OTKa3 pabOTOJATENS MCKIIOUHTE MM HCIPABUTH NEPCOHAIBHLIC
naHHEle paboOTHIKA, a TaKiKe H000e HHOE HApYIIEHHE 1PaB paboTHHKA Ha 3aI[UTY TEPCOHAIBHBIX
J[AHHEIX BIEYeT BOSHEKHOBEHHE Y pabOTHHKA IIpaBa TpeOOBATh yCTPAHEHMS HAPYIICHHA €ro Ipas
¥ KOMITCHCAIINH IPHYHHEHHOIO TAaKMM HAPYIIEHUEM MOPAIBHOTO BPETIa.

8. 3akI0YHTeNLHBIC OJI0KEHHA
8.1. HacTtosmee [lomokeHre BCTYMACT B CHITY C MOMEHTA er0 YTBEPHKIACHMUS [HPEKTOPOM.

8.2. Hacrosimee ITomokeHHe TOBOJMTCS [0 CBEJCHHS BCEX PaOOTHHKOB MEPCOHAIBHO TION
POCIIHCE.
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